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JobKeeper Extension — Job Keeper 2.0 Acacia
- Key Facts L

KEY FACTS

* You must assess your business to determine if you have had a downturn of 30% or more,
compared to the same BAS period last year. Eg July — September 2019 compared to July —
September 2020.

* If your organisation is in Job Keeper 1.0, you aren’t required to re-enrol in Job Keeper 2.0.
The Tier codes will enrol in Job Keeper 2.0

* If your organisation has not experienced the required 30% downturn and is exiting Job
Keeper, you don’t have to send a Job Keeper Finish code for each employee.

* The payroll steps remain the same, mostly.
* You must identify which Tier your employees fall into - more about this later

* If you organisation qualifies for Job Keeper, you must not exclude any employee from the
Job Keeper Scheme

e If you are unsure you should seek advice from the ATO or your BAS Agent

e Acacia Consulting Services is not a BAS Agent, therefore we are limited to advising you
how to use the software
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JobKeeper Extension — Job Keeper 2.0 Acacia
- Key Dates R

KEY DATES

Extension Period 1 28th September 2020 to

(Job Keeper 2.0) 3'd January 2021

Extension Period 2 4t January 2021 to

(Job Keeper 3.0) 28t March 2021

315t of October Ensure employee tiers and the correct payment has been
made for fortnights 14 and 15, and reported to the ATO
via STP

Before 14t day of each The Monthly Business Declaration must be made before

month the 14t day each month to receive the Job Keeper re-

imbursement for payments made to employees in the
prior month
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JobKeeper Extension — Job Keeper 2.0
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- Key Dates
JobKeeper Period relating to each Employees are paid on
Fortnight JobKeeper Fortnight or before
12 31 August— 13 Septemiber 13 September
13 14 September — 27 Septemiber 27 Septemiber
14 28 September — 11 October 31 October
15 12 October — 25 Cctober 31 October
16 26 October — 5 November g MNovember
17 9 November — 22 MNovember 22 MNovember
18 23 Movember — & December 5 December
13 § December — 20 December 20 December
20 21 December — 3 January 2021 3 January 2021
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JobKeeper Extension — Job Keeper 2.0 Acacia
- Key Actions L

KEY THINGS YOU NEED TO DO:

Review all employees, you can not exclude any employee. You must have a signed
JobKeeper Employee Nomination Notice for each employee.

Review the hours worked by each employee to determine which Tier the eligible
employees fall into.

Employees must stay at the same tier for the whole six month extension, and it must
be the highest Tier that applies to them.

Report (via STP) the Tier for each employee, using the descriptions as defined by the
ATO. You only need to do this once.

Adjust the payment to each employee, each pay cycle, depending upon their Tier.

Advise your employees what Tier you have reported to the ATO.
(This could be a comment or allowance description on their pay slip)
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JobKeeper Extension — Job Keeper 2.0 Acacia
- Assessing 80 Hours B RIGaE

WHAT HOURS ARE INCLUDED IN ASSESSING 80 HOURS?

Review the hours worked by each employee in the 4 weeks prior to 1/3/2020 (and for
newer employees - 1/7/2020). Assess if the employee worked more than an average of
20 hours per week for the 4 weeks. Retain these records.

Included e Actual hours they worked (include all overtime)
* Hours on paid leave
* Personal or Sick Leave
* Annual Leave
* Long Service Leave
 Employer Paid Parental Leave
* Any other leave

Excluded Stand Down Hours
e Unpaid Leave
e Government Paid Parental Leave

* Works Compensation Leave
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JobKeeper Extension — Job Keeper 2.0 Acacia
- The Tiers R

Description Allowance Period 1 Period 2
Description | (job keeper2.0) | (Job Keeper 3.0)

28/9/2020 4/1/2021
t03/1/2021 | to28/3/2021
1  Eligible employees who worked 80 hours or  JK-TIER1 $1,200 $1,000
more in the 4 weeks (28 days) prior to:
15t March 2020, or
15t July 2020
(average of 20 or more hours per week)

2  Eligible employees who worked less than 80  JK-TIER2 $750 S650
hours in the 4 weeks (28 days) prior to:
15t March 2020, or
15t July 2020
(average of less than 20 hour per week)
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JobKeeper Extension — Job Keeper 2.0 Acacia
- Other Notes s,

OTHER NOTES:

Each employee stays on the same tier for the entire extension period. There should be
no need to change an employees tier.

However, if you inadvertently indicated an employee is TIER 2 and they should be TIER 1,
then establish new allowance codes to stop that Tier (X), and enter an Adjustment Pay.

Adjustment Pay ¢ Use allowance JK-TIER2X — this takes them out of Tier 2
 AND allowance JK-TIER1 — this indicates they are now a Tier 1
employee
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Have we missed any of your main issues? Acacia

{4

sssssssssssssssssssssss

Question

https://www.ato.gov.au/misc/downloads/pdf/qc62125.pdf

https://treasury.gov.au/sites/default/files/2020-07/Fact sheet-JobKeeper Payment extension.pdf
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JobKeeper Extension — Job Keeper 2.0
- access attaché payroll

Acacia

Business Software Solutions

Setup Allowances
for JK-TIER1 and
JK-TIER2.

Remember, with
Attaché the
Description is
important for the
upload to the ATO.

You may also need a
new JobKeeper Start
Code,

JK-ST-FN14

Allowance Code

o [= = =]
i - [ i | = o, e &% g B = = 45
20D HEEQO00[+ VOO |XO B s BPeO
Allowance Code Details “ Calculation Basis “ Expense Account “ Multiple GL Dissections l

[x-TiERL |

Diescription

[rc-TiERL

Type

|Value

Tax Status Include in OTE Per

|Elef0re Tax | [ Mo | |
Tax Certificate Code Allowance Types Mirirnurm Percentage

|Itemise on Tax Certificate | |Other | 0.00 |
Amount Magimnurn Percentage

| 0.00 |variable | | 0.00
Quantity Mirif/Max Percentage based on

| 0.00 |Variable | |Ign0re MirfMax Percentage |
Percent

| 0.00 |variable |

Rate

| 0.0000 |Variable |

O nactive

Walue Minirnum

| 0.00]
Walue Maxirmurm

| 999999999 |

Showy rate on Pay advice
[ show ¥TD on Pay advice
O alow date entry

[ Multiple GjL Dissections
[ Include in 5G Threshold
[ Back Pay,Banus, Cami.

O Consolidate on Pay advice

Cancel

F3 2 Notes F4

@ Accept -
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JobKeeper Extension — Job Keeper 2.0
- access attaché payroll — Tier 1

Acacia

Business Software Solutions

Sample timesheet.
Confirm Gross pay
is more than
$1,200.

Enter the JK-TIER1
Allowance Code in
one pay prior to
31/10/2020.

You could include a
comment to notify
the employee of
their Tier.

O 2dd/Modify Time Sheets — 5=
( . === f G 5 - . L v i = S i ([
EQ{..JE':'?H_\-?&&,i,-_f-,uv@@|ﬁ_J-_Jﬁ/m=vJ-q/ ' @
Code Description Hours/ ¥alue Rate Cost Centre LineTotal
M MHormal F6.0000 31,5000 | ADMIMOD2 2304.00 |
A JK-TIER1 0.00 ADMINOZ .00
A JOEKEEFER-TORLIP 0.00 ADMINOZ .00
E Superannuation G'tee 23594.00 0.25 [ ADMINDZ2 221.45
B GRAP 185200 -18592.00
C 1oh Keeper Tier 1 - Approved =
—Insert Mode —27/09/2020
Hewy Line Type Code Gross Pay Taxable Pay
|Elank Transfer | | | | 2394.DD| | 2394.DE||
Walue Percent Tax Wol, Tax
| | | | w7 | )
Bank Reference Met Pay Banking
| | | 1892.DD| | 1892.DD|
Hours worked Cash/Cheque
| ?5.UDDD| | D.DD|
L Penny Graham L GRAP
o Find = El 1stScreen MBS Modify - BoeE nn
—— . " [
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JobKeeper Extension — Job Keeper 2.0
- access attaché payroll — Tier 2

Acacia

Business Software Solutions

O 2dd/Madify Time Sheets = ERES
Sample timesheet. @@ OS2 H MG ’| ] ¥] | ® ¥ @@‘U{, OiEegwwe@
Code Description Hours/Value Rate Cost Centre LineTotal
Th e e m p I Oyee h a S M Stand Down Hours 39,5000 31.5000 | PRODMNOZ 0.00 |
been Stood Down & |K-TIERZ 0.00 PRODNOZ 0.00
. A JCEKEEPER-TOPLIP FS0.00 PRODMNOZ 750,00
- CO nfl r m t h e E Superannuation G'tes 0.00 0.25 [PRODNO2 0.00
Gross Pay is $750- B GOOT 742,00 -742.00
C Job Keeper Tier 2 - Approved =
—Insert Mode —30/09/2020
I n CI u d e a MHerwe Line Type Code Gross Pay Tanable Pay
comment to not|fy [ermal Rate | | RN 7s0.00] | 750.00]
Hours Tax wol, Tax
the employee of | | | ol o]
t h e | r TI e r Cost Centre MNet Pay Banking
) | | | | 742.00 | | 742,00 |
Ernp. Group Hours wiorked Cash/Cheque
| | | | 39.5000 | | 0.00 |
LTed Goodman LGOOT
CEEEE ERER
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JobKeeper Extension — Job Keeper 2.0 Acacia
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JobKeeper Extension — Job Keeper 2.0
- MYOB Advanced People payroll

Acacia

Business Software Solutions

Establish Allowances

Pay Items =

v+ 1< < > >l Pay Item Liabilities ~ Recalculate Standard Pays  Actions

J K_TI E R 1 a n d Pay ltem IC: PIO01503 Fal * Description: JK-TIERT * payslip label: Joh Keeper TIER 1 3 Active

Type: INCOME - Income A Taxation: Taxable : Standard PAYG -
J K_Tl E R2 Attributes

: Maximum limit applies?: Mo Threshaldis) apply?: Mo Supers: Mo Entitlernent?: Mo
Calculation Method  Additional Info
Remember the
. . . . Methacdh: Armount Precision: Rounded Cents -

DESCI’IptIOh IS Important Amout

Amount: 000 per  Pay = which represents: 0.0000 Hours -
for the upload to the
ATO.

Calculation Method  Additianal Info
YO u m ay a ISO n eed a n eW Visibility Override Value
[ show On Payslip Allow value override for Employee(s) pay iterm in:
JObKeeper Sta rt COde’ B show Calculated Dollar Value B standard Pay
O] show Calculated Units Current Pay

for the newer e

* General Ledger Purpose: GLPO0O013 - Salaries & Wag 2 2
employees, JK-ST-FN14
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JobKeeper Extension — Job Keeper 2.0

Acacia

YOB Ad d P | II Business Software Solutions
Sample timesheet.
Confirm the Gross Income is more than $1,200.
Enter the Job Keeper Tierl Allowance, in one pay, before 31/10/2020
Gross Income: 3,134.62 PAYG: 758.00 Met Pay: 2376.62 Employer Super: 297.79
Deductions: 0.00 Pre-tax Dedudions: 0.00 Tax-free Incorme: 0.00 Employee Super: 0.00
&+ I N X Al Rg
B W DO Pay Item Amount per Percent Rate Quantity Units Calculated  GL GL Account Description ]
Walue Account
L O Ordinary Wages 0.00 0.000 41,2449 76,0000 Hours 3,134.61 600570 Salaries & Wages Expense oo
> 0O JE-TIER1 0.0 Fartnight 0.000 0.0000 1.0000 Hours 0.01 800570 Salaries & \Wages Expense [y
b O Super Guarantee 0.00 0.300 0.0000 0.0000 297,79 600575 Superannuation Employer E... 00
W 0O Annual Leave accrual 0.00 Fortnight 0.000 0.0000 0.0000 Hours 600600 Annual Leave Accural Expen... 00
& 0O Personal Leave accrual 0.00 Fortnight 0.000 0.0000 0.0000 Days 600635 Personal Leave Accrual Exp.. OO
b O Long Service Leave accrual 0.00 Fartnight 0.000 0.0000 0.0000 Days 600610 Long Service Leave Accural .. 00
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JobKeeper Extension — Job Keeper 2.0
- MYOB Advanced People payroll

Acacia

Business Software Solutions

Sample timesheet:
Include a comment to notify the employee of JK-TIER2.
The employee worked less than 80 hours in the 4 weeks prior to 1/3/2020
— confirm the Gross Income is less than $750 before calculating the Job Keeper TopUp.

Gross Income:

Deductions:

¢+
Bo O

2 82 8 8 8 &8 &
o o0OoD oD m@O

x

o

7a0.00
0.00

= = 4 4

Pay lern

Ordinary Wages
JKE-TIERZ
JOBKEEPER-TOPUFR
Super Guarantee
Annual Leave accrual
Personal Leave accrual

Long Service Leave accrual

PAYG:

Pre-tax Deductions:

Arnoun

0.00

0.01

142.30

0.00

0.00

0.00

0.00

Fartnight

Fortnight

Fortnight
Fortnight

Fortnight

8.00

0.00
Rate Quantity
19,9399 30,4000
0.0000 1.0000
20,0000 1.0000
20,0000 0.0000
20,0000 0.0000
0.0000 0.0000
20,0000 0.0000

Met Pay:

Tax-free Incorme:

Units

Hours
Hours

Hours

Hours
Days

Days

742.00
0.00

Calculated GL
Walue Account

607,69 600570

0.01 ed0570
142,30 600570
3773 600575
600g 00
600635

600610

Employer Super:

Employee Super:

GL Sccount Description

Salaries & Wages Expenze
Salaries & Wages Expense
Salaries & Wages Expense
Superannuation Employer Ex..
Annual Leave Accural Expense
Perzonal Leave Accrual Expe...

Long Service Leave Accural E...

Sl

iy

oly]

oly]
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JobKeeper Extension — Job Keeper 2.0 Acacia
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JobKeeper Extension — Job Keeper 2.0

- MYOB Exo Payroll

Acacia

Business Software Solutions

Establish Allowances

Create the STP Categories first, these are
used to upload to the ATO.

When establishing the new allowances,
select the new category on the allowance
for the upload to the ATO.

You may also need a new JobKeeper Start
Code, depending upon if you are just
entering the Job Keeper Program.

£
Categany (D 10
Category Name: |Other
STP Description: |JK-TIER]

Find : F3 | % Save: F10 | x Cancel ‘ @ Delete : FB | E Euxit: Esc
2
Allowance Code: 991
Allowance Marne: |JDbKeeperTIER1 [ Can Modify Name
FAYG & Taxahle ¢ MNon-Taxable

Calculation Method: |Fixed Dollar Amount j

Arnount; IW
Fay Rate Multiplier: Ii
Wage Rate Code: Ii
Tywpe: |NDrmaI j
Cost Cenfre: li J
Ii

| Show Separatehy

bdamimum Mumber:
STF Reporting Type:
Single Touch Payroll Categony: | 10 J Other - JK-TIERT

—

j PS&R Tupe: Work-related Expenses

Crearride Tax Rate:

Addto gross liable for

I Annual Leave

I Fersonal Leave

I” Long Service Leave

I WorkCowver
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JobKeeper Extension — Job Keeper 2.0 Acacia
- MYOB Exo Tier 1 — Weekly pay

2
Sample TlmESheet- wagES Allowances
This is a WEEKLY PAY. Employes: | 2 |Andrews, Thomas Harley
Hours Rate Armaurt Pay Rate Description Code Cost Centre Cost Centre Mame
|
) 31.5000 957 60| Ordinary - 1 220 |MNESWIACcount s Vages
O n th eem p onee S Cu rre nt 7 .60 31.5000 0,00 Stand Down - 1 2210 |MEWIACcount s Yanes
Pay record the Ordinary
Hours and any Stand Down
Hours. .
Wages Allowances
Add the JOb Keeper Tier 1 Employee: | 2 |Andrews, Thomas Harley
| Code | Allovwance Unitz | Pay Rate Amount Type [Costcentre |Cost Centre Description |
AI Iowa nce. JobKeeper TIER 1 0.00 0.0100 0.01 ] 2210 | NSMEA cocountsAVages
The Pay Slip will show as
follows.
Howrly Rate: 31.5000 Physical Pay Date: 10005852019
Taxable Income Units Rate Amount
Wages - Ordinary 30.40 Hours 31.5000 957 60
Wages - Stand Down 7 B0 Hours
JobKeeper TIER 1 0.1
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JobKeeper Extension — Job Keeper 2.0 Acacia
- MYOB Exo Tier 2 — Weekly pay

2
Sample Timesheet. Wages Allowances
isi . mployee: 3 |Houghtan, Jannet Faye
This is a WEEKLY PAY. Ernpl
| Hours | Rate Amournt Pay Rate Description Code Cozst Centre Cost Centre Mame | |
) 21.0000 31920 | Ordinary - 1 2110 | MEWAdminAages |
O n th €em p onee S Cu rre nt 2280 21.0000 0,00 | Stand Dowwn - 1 2110 | MEWAdminAages
Pay record the Ordinary
Hours and any Stand Down B
Hours. VWages Allowances
Employvee: | 3 |Houghton, Jannet Faye
Add the Job Kee pe r T|er 2 | Code | Allovwance Unitz | Pay Rate Amount Type |Costcerntre [Cost Centre Description | &
AI I JobKeeper TIER 2 0.0o0 0.0100 0.0 0 2110 | NEWEAdmindVages
owance. 935 | lobkeeper TOPLUP 0.00 0.0000 105.79 0 2110 | NEWEAdmindVages
Check the Gross Taxable, add BlWaNCEs Salary: 0.00
. . Hourly Bates All Taxahle: 10580
Job Keeper TopUp if required. -~ panes Teene
2008r Deduction Pre-Tax: E0.00
| Deductions Leawe: 0.00
Maon-Cash Benefits Gross Taxahle: 375.00
S pErEEaly PAYG: ™ Overide 400
Leave Management i T oo

Commercial in Confidence Page 21



Have we missed any of your main issues? AcaCIa

sssssss Software Solutions

v
2 ’ Attaché have excellent help file which
can be accessed in from within the
software.

Both MYOB Advanced and MYOB Exo
have released White Papers which
we will email to you.

...... and this comes with our usual
disclaimer that we are not BAS
Agents and you should check you
concerns with the ATO or your BAS
Agent.
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Confidential and General information only

This presentation is provided as general information only and does not consider your specific objectives, situation or needs. You should not rely on the information in this presentation or disclose it or refer to it in any document. We accept no duty of
care or liability to you or anyone else regarding this presentation and we are not responsible to you or anyone else for any loss suffered in connection with the use of this presentation or any of its content. This document and the information
contained in it is confidential and should not be used or disclosed in any way without our prior consent.

About :

Acacia Consulting Pty Ltd provides advice and guidance to business owners, Boards and senior executive officers. Acacia brings world class capabilities and local expertise to help clients with their issues. Our mature and experienced
professionals are committed to providing practical advice that they are prepared to implement themselves.

Our professionals are charged by a passion for our clients and the work that we do with them; driven by our desire to help them be the best that they can be. Its that simple.

© Acacia Consulting Services Pty Ltd 2020 . All rights reserved.



